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Subject:

State of California Business, Transportation and Housing Agency
DEPARTMENT OF TRANSPORTATION

M emoran d um Flex your power!
Be energy efficient!

DISTRICT DIRECTORS Date: January 7, 2003
Attention: Region/District Division Chiefs rFile R/'W ACQUISITION
Right of Way General

Region/District Division Chiefs
Environmental
BRICE D. RARIS ﬂ/y“) “WINTERS
Chief ' Chief
Division 0 ight of Way Division of Environmental Analysis

Clarification of Right of Entry Guidelines for Environmental Work
(Supplement to Memorandum dated May 22, 2002)

A memorandum entitled Right of Entry Guidelines for Environmental Work, was
issued May 22, 2002, under the signatures of Brice Paris (Chief, Division of Right
of Way) and Gary Winters (Chief, Division of Environmental Analysis). The
memorandum provided new instructions to right-of-way and environmental staff
(superceding a memorandum dated November 15, 1999) for obtaining permission
to enter private properties prior to environmental survey work.

The May 2002 memorandum remains in effect; however, it generated many
questions about the proper use of its provisions. At a joint Environmental/Right of
Way Management Board Meeting in July 2002, many of the questions were
discussed. This resulted in clarification of the intent of the memo and the
appropriate circumstances for its use. The purpose of this memorandum is to
provide additional clarifying instruction, based on the issues discussed at that
meeting. The questions raised and directions provided are summarized on the
attached matrix.

The intent of the May 2002 memorandum was to identify a tool which could be
used to expedite the process of accessing property for simple, non-invasive survey
work by sending notification letters to property owners, instead of requiring actual
written permission for all parcels. It was not meant to supersede or supplant the
standard written permission process.
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As part of the process, a sample informational letter was attached to the May 2002
memo. This sample letter has been updated to include space for the property owner
to provide special instructions and/or information regarding tenants, if applicable.
It also now includes more contact information (fax numbers, etc.) to make it more
convenient for the property owners to contact the Department. This revised sample
letter is also attached.

This method of obtaining permission to enter is a new tool to help expedite the
permits to enter process, when it applies. The internal Project Development Team
needs to decide during the project programming stage, whether or not it is a
beneficial approach for a specific project, so that accurate schedules may be
developed. Many of the questions and issues presented in the matrix simply need
to be worked out within each District/Region. Right of Way is responsible for
obtaining necessary property rights, however, determining the appropriate
approach for obtaining these rights on a specific project is a PDT decision.
Environmental and Right of Way staff are encouraged to work together to make
this process successful. ‘

Attachments
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STATE OF CALIFORNIA—BUSINESS, TRANSPORTATION AND HOUSING AGENCY GRAY DAVIS, Governor

DEPARTMENT OF TRANSPORTATION

DIVISION OF RIGHT OF WAY
1120 N STREET %

P. 0. BOX 942873 Flex your power!
SACRAMENTO, CA 94273-0001 Be energy efficient!
PHONE (916)

FAX (916)

Date

Proper Owner’s Name District-County Rte-PM
Address E.A.
City, State, ZIP APN

Dear (Owner’s Name):

The State of California, Department of Transportation (Department) will be
conducting (Type) field surveys for a proposed transportation
project (Name) throughout the area. In performance of the survey(s), it will be
necessary to enter upon your land as shown on the attached map, and identified by
the (County Assessor’s) parcel number(s) (APN) listed above. We anticipate the
studies will begin (Date) and continue through (Date). The information obtained
from the studies will be used in assessing the impacts of the proposed project in a
forthcoming environmental document, for purposes of environmental analysis, and
for other preliminary studies associated with the proposed public improvement
project.

The studies to be performed will include .
These studies/surveys will involve surface observations only and will not require any
excavation or disturbance to your property. Fenced properties will remain stocktight
during and after the surveys. Buildings, vegetation, or other site improvements will
not be disturbed.

Should you have any questions regarding this letter, or any special instructions you
wish to convey (tenant/lessees occupying the property, a request for notification prior
to entry, locked gate instructions or animal cautions), please either complete and
return the attached information form in the self addressed postage paid envelope
provided, or contact (Name) at (Area Code), (Phone Number) (Fax Number). General
questions regarding the project may be addressed to (Name), (Title) at (Address) or
(Phone Number). Thank you for your cooperation.

Sincerely,

Right of Way Agent

Attachment
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INFORMATION FORM

To: Mailing Address

Attention:

From: Owner

Address

I SPECIAL INSTRUCTIONS:

II. TENANT/LESSEE CONTACT INFORMATION

Name:

Address:

Phone Number:
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